#RISINGYOUTH PROJECT
INTERACTIVE CHECKLIST
FOR GRANTEES

FIRST MONTH: PRE-EVENT PLANNING

() Define objectives & goals (] select a project/event location
() Construct the budget () Reach out to speakers/guests
(_JRecruit event team (] Design promotional material

(_JFind a date & reserve secondary dates (] Download #RisingYouth App

SECOND MONTH: EVENT PLANNING

() Secure guest speakers () Plan for capturing the event
() set up platform to collect RSVP's () Share any budget changes
(] Promote project with the #RY team

(] Determine honourarium gifts

THIRD MONTH: EVENT/POST-EVENT PLANNING

(] Create event timeline () Create acknowledgement list
(J Review details of event (J Prepare #RY Final Report
(] Send email reminder to attendees () Have fun!

() Team debrief

SR

#RISINGYOUTH

community service grants


https://drive.google.com/file/d/1e4UfJodNxBIwccaDEDncjAoFgSmxpvl9/view?usp=sharing
https://drive.google.com/file/d/1vtDY-Ke4HpjgEq7Qlh5_QgqDCF6a9OO-/view?usp=sharing
https://drive.google.com/file/d/1wuyvdjrsCoiG-y8Yy_35tQil9FXDJFFl/view?usp=sharing
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